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Contractor Access and Security Background Checks 
Each of the contractor’s and sub-contractor’s on-site personnel assigned to the project 
must have security clearance approved by City in order to provide service under the 
contract. Contractor shall plan on a minimum of fourteen (14) days for background 
checks.   

A. Background Checks:

1. Contractor shall have City of Boise conduct background checks on
all employees that will have regular and full access to the sites. Forms
will be provided.   Depending on the project, this background may
include fingerprinting and comply to CJIS specifications.

2. The background checks will include a national criminal history and
check for outstanding warrants and known ties to terrorist or criminal
groups.  The Contractor is responsible to verify U.S. employment
eligibility.

3. The Contractor shall provide a list to the City with personnel
proposed to have site access privileges.

4. Personnel shall have a valid government issued ID.

5. Other documentation will include a background investigation
consent form and a Non-Disclosure Agreement.

6. Only personnel whose background is clear shall be allowed to
obtain security photo identification/access cards and gain access
to the site.  Exceptions are at the discretion of the City.

B. Security Photo identification/access cards:

1. Security photo identification/access cards shall be worn at all times
by on-site personnel (Contractor’s employees, subcontractors, and
others required to have access to site).

2. Only personnel that have passed the specified background check
and have been issued an active security photo
identification/access card shall be present at the work site.

3. At no time will an employee without a valid access card be
permitted to work inside the facility.

4. Security photo identification/access cards shall be issued by the City
and are considered property of the City.  Contractor shall
coordinate with Contract Administrator and Security Coordinator for
all issues pertaining to City issued ID Cards including issuance, loss,
damage and access issues.

5. Security photo identification/access cards shall be returned to the
City at completion of contract or work at the City or at any point of
contracted employee separation.

6. NOTE: Any issued card that is not used within 6 months will be
automatically deactivated.
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Additional Security Requirements 
Contractor will be responsible for compliance with all CITY security requirements. Under 
no circumstances shall Contractor's employees be let into building or onto site or bring in 
any persons not authorized by CITY.  Each employee will be required to have an active 
City issued identification/access card. 

No later than seven (7) day after notification of Intent to Award, the Contractor shall 
provide the City with a list of the contractor’s personnel that will be providing service in 
the building(s) by location, including personnel assigned to perform tasks that occur on 
a less frequent basis. 

The Contractor shall also provide the City with prior notification of any changes to the 
Contractor’s personnel listing, including removal and addition of personnel.  

The City reserves the right to approve or disapprove appointment of any of the 
Contractor’s personnel to provide services required by the contract.  The City also 
reserves the right to request replacement of any person assigned to provide services.  

In the process of performing the requirements of the Contract, the Contractor and/or the 
Contractor’s personnel may become aware of information required by law to be kept 
confidential. Therefore, the Contractor and/or the Contractor’s personnel must not at 
any time disclose, directly or indirectly, any information gained during the performance 
of services.  A Non-Disclosure form will be provided for signature.  

Violations of these City security requirements will be considered as a breach of contract. 

CONTRACTOR SAFETY REQUIRMENTS 
City of Boise Contractors shall follow all applicable safety laws, statutes, ordinances, 
codes, rules and regulations, and lawful orders of public authorities, related to the safety 
of persons and property. Furthermore, Contractors shall implement, maintain, and 
supervise safety programs and procedures in connection with the performance of the 
contract. When Contractors works alongside city employees, both Contractor and 
Contract Administrator shall work together to establish best practices for safe work. 

Contractor agrees to adhere to and/or submit the following general requirements prior 
to engaging in city sanctioned work: 

1. Designate a qualified and experienced Safety Representative(s) to serve as the
point of contact and address safety concerns/issues throughout the duration of the
contract.
2. Designate Emergency Contact(s) to ensure the safe evacuation of all Contactor
personnel in the event of an emergency. For more complex jobs Contractors may be
expected to submit a site-specific safety plan and/or Emergency Action Plan (EAP)
prior to beginning work.
3. Provide upon request, any safety data   sheets (SDS) or other hazard
communication information applicable to work.
4. Adhere to appropriate personal protective equipment requirements for work
being performed. While in construction/renovation areas Contractor staff shall wear
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at a minimum: hard hat, protective eyewear, high visibility clothing, and suitable 
footwear.  
5. Contractors shall provide proper tools, equipment, and materials. Use of city
equipment is prohibited.
6. Provide work area protection (e.g. signage, dust control barriers, barricades, etc.)
where the safety of the public and/or city staff could be affected by Contractor
activities.
7. Evaluate and mitigate potential hazards. Contractor must address measures to
comply with OSHA’s silica dust standard for projects involving drywall sanding,
concrete cutting, or other work involving silica containing materials.
8. Determine if work being conducted will disturb asbestos containing materials
(ACM). If it is unknown whether materials contain asbestos the work must be
stopped for further evaluation.
9. Conduct work in a way that maintains fire safety while minimizing the risk of false
alarms. Contractors are responsible for coordinating work that may impact the fire
alarm system with Contract Administrator. Any work requiring the shutdown of fire
sprinkler systems shall follow the city’s fire-watch and impairment protocols.
10. Cooperate with Contract Administrator to establish protocols prior
to performing any hot-work activities (e.g. welding, brazing, grinding) outside of
designated areas.

Contractors shall notify the Contract Administrator immediately when they become 
aware of any injuries, property damage, pollution, criminal activity, or compliance issue 
related to the construction project. 
Upon notice from any employee of an imminent danger, Contractor shall immediately 
cease work to evaluate and resolve such condition or acts. City project manager and 
safety staff may direct Contractor to stop work upon observation of an imminent danger.  

Violations of safety regulations will be considered as a breach of contract. 
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