
How to Submit a Response via FedConnect 

1. Log in to FedConnect at www.fedconnect.net. 
2. Click on Opportunities. 
3. Search for a specific opportunity and click the title. 
4. On the Opportunity Summary page, click the Register to Receive Notifications button. 

 

 

Close-up: 

 

This sends an acknowledgement back to the solicitation in EAS and brings you to the Opportunity 
Summary page. 

http://www.fedconnect.net/
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5. To send a question to the agency regarding this solicitation, click New in the Message Center in 
the center of the page. 

 

You can attach files and send questions.  Click Send to send the message. 
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6. To create a response, click the Create button in the Responses section on the right side of the 
screen. 

 

Close-up: 

 

7. Review the information on the Cover Page of your response.  Update as needed and click 
Continue at the bottom of the page when you have finished. 
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8. If you have attachments, click the Attach File button on the Attachments page. 

 

9. Enter a title and click the button next to File Name. 
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10. Click Browse, select your file, and then click Upload. 

 

11. Click Save & Return. 
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12. If you have additional files to upload, repeat the previous steps.  If not, click Continue at the 
bottom of the page. 

 

13. If you have Cost Sensitive attachments, the steps are the as for uploading regular attachments. 
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14. When you are done with the Cost Sensitive Attachments page, click Continue at the bottom of 
the screen. 

15. Review all of the information on the Summary screen.  If all is correct, click the Continue button 
at the bottom of the screen. 

 

16. On the Complete page, update the Offer valid for day(s) value if needed, and click the Submit 
Response to Agency button. 
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Close up: 

 

17. Your response has been queued for pick-up by the agency.  Once it has been picked up, your 
status will be Submitted and a date and time will show in the Picked up by Agency field.  Click 
Return to Opportunity Summary. 
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18. Once you have submitted your response, you will see it in the Responses table.  If the status is 
Submitted, the agency has not yet picked it up.  Once the agency picks it up, the status will be 
Received. 

 

 

 


